
Michele Pollard Patrick 

Kristine Miller McGehee

and The Committee of Capital Cotillion

cordially invite you to participate in 

the upcoming series  

of

Social Dance and Etiquette

Third through Eighth Grades

5219 westbard avenue  •  bethesda, md 20816
301.320.0025  •  www.capitalcotillion.com

Michele Pollard Patrick develops and presents the etiquette curriculum to the Capital 
Cotillion participants. Her lessons are designed to instill confidence by discussing the 
social situations one might encounter and knowing how to handle them. She is also 
responsible for parent communications at Capital Cotillion.

Professionally, Michele is a certified etiquette consultant and protocol officer who  
combines effective teaching techniques with a passion for promoting the social graces. 
As the President of her own company, National Protocol, Ltd., she has trained corporate 
and private clients, as well as children. She is the author of two books on etiquette and 
has been profiled as an etiquette expert on national and cable TV as well as featured in 
national newspapers and magazines.

Kristine Miller McGehee serves as Artistic Director and Registrar for Capital  
Cotillion. She is also the owner of the design firm, Washington Staging and Design, LLC, 
and is an Accredited Staging Professional (ASP). Professionally, Kristie has worked for such  
notable organizations as The Four Seasons Hotel Washington, The Smithsonian Institution, 
Henry Francis duPont Winterthur Museum, The Cosmos Club and Xerox Corporation,  
and numerous private clients. Using her artistic flair she provides imaginative displays that 
present a festive atmosphere where students want to participate and learn.

class location
National Presbyterian Church

Stone Fellowship Hall
4101 Nebraska Avenue, NW

Washington, DC

We believe that etiquette is a lifelong journey, and is learned and retained through repeated 
exposure. For this reason, we encourage our students to participate in the program for several 

consecutive years. We believe that these skills are essential to develop confident and successful adults. 
Financial assistance is available to students who might not have this opportunity.

Capital Cotillion is open to children of all races, religions and ethnic backgrounds.
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Dear Capital Cotillion Families,

We are very excited to announce the 2015–16 Series. Again, we are returning to National 
Presbyterian Church, and hope that you will be joining us again next year.

Due to the program’s increased popularity, an early response insures your child’s place 
in the program. Your returning child’s space is held until ONLY until April 1st. After 
that date spaces will be available to families who are new to the program. It is always 
disappointing when we have to place a current family on the wait list.  

Waiting lists for girls are the norm and these lists begin forming in May. Girls are taken off 
of the waiting list as boy registrations arrive. For this reason, it is important for each boy 
who knows he will be returning, to register early. This allows us to enroll girls who might 
otherwise remain on the waiting list until fall. To avoid the waiting list, we encourage each 
girl to register along with a boy of the same grade. We are very careful to keep the boy to girl 
ratio even and in this regard, your assistance is greatly appreciated.

You may contact us at sponsors@capitalcotillion.com to recommend friends who would like to 
receive an invitation to 2015–16 Series. Please provide names and addresses of the interested 
students in your email. We will be happy to send them an invitation after April 1, when we 
release spaces held for our current, returning families. 

Thank you for your continued support of Capital Cotillion. We look forward to welcoming 
you back.

Sincerely,

Michele Patrick and Kristine McGehee
Sponsors
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C apital Cotillion provides dance instruction and social etiquette in an inclusive, 
age appropriate and fun filled environment, enabling all children to learn in a 

welcoming and congenial atmosphere. While we embrace tradition and the importance 
it plays in our society, we believe that keeping current with the needs of today’s youth is 
equally important. We prepare our students with social skills for the “elite experience” 
without promoting the elitist paradigm of the past. We also feel a responsibility to our 
youth to present everyday social situations and address how they can be handled with 
respect and enthusiasm. Cultivating these skills promotes socially adept children who 
become leaders in their community.

The philosophy of Capital Cotillion is that all children should have the opportunity to 
learn the social skills that will enable them to become responsible and considerate adults. 
Therefore, there is no application or screening process. We are open to all. 

Capital Cotillion sets itself apart by offering general etiquette instruction at each class. 
Michele Pollard Patrick, founder of National Protocol, teaches students that etiquette 
reflects courtesy and respect for others. Students who understand this relationship are 
popular with their peers and develop a high level of self-esteem because their presence 
is always appreciated. In addition to teaching traditional social skills, we also discuss 
meaningful everyday situations and how etiquette can be applied, (i.e. sleep-over, 
restaurant, technology etiquette). Students who participate in an optional etiquette 
assignment receive recognition through eligibility to participate in a raffle. Capital 
Cotillion seeks to bring out the very best in every child or teen. 

Professionally trained dance instructors take special care in  planning each class to 
provide instruction that is compatible with the physical and social development of each 
grade level. The program teaches traditional ballroom dancing as well as popular social 
dances (i.e. swing, line dances, etc.). Contemporary dances enable students to participate 
enthusiastically in the festivities at special occasions. Capital Cotillion enhances its staff 
with the talents of five certified school teachers and young professionals.  Their experience 
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with elementary and middle schoolers, expands the learning opportunities for our 
students. In addition, they ensure that each Capital Cotillion participant finds a dance 
partner, is treated with respect and has a positive experience on the Capital Cotillion 
dance floor.  

Live music sets the tone for students to experience dance in a true ballroom setting. 
Refreshments are provided at a break that allows for a brief period of socialization. Classes 
meet one Friday a month for seven months. Children are expected to wear appropriate 
dance attire to each class.

We believe that etiquette is a lifelong journey, and is learned and retained through 
repeated exposure. For this reason, we encourage our students to participate in the 
program for several consecutive years. We believe that these skills are essential to 
develop confident and successful adults. Financial assistance is available to students 
who might not have this opportunity.

We hope you will join us!

Capital Cotillion is open to children of all races, religions and ethnic backgrounds.
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2015 – 2016 Series
National Presbyterian Church

Stone Fellowship Hall
4101 Nebraska Avenue, NW  •  Washington, DC

 Third & Fourth Grades 5:30 – 6:45 pm

 Fifth & Sixth Grades 6:55 – 8:10 pm

 Seventh & Eighth Grades 8:20 – 9:35 pm

friday, september 25, 2015
Happy “New Year”

friday, october 23, 2015
Fall Fling

friday, november 20, 2015
Sock Hop: 3rd through 6th grades   
Disco Fever: 7th and 8th grades

friday, december 11, 2015
Holiday Ball

River Road Unitarian Church 
6301 River Road, Bethesda, MD

friday, january 29, 2016
The Mad Hatter

friday, february 26, 2016
Oscar Night

friday, april 8, 2016
Parent and Child Grand Finale Ball

.

sunday, january 31, 2016
Table Manners Dinner for 6th, 7th & 8th Grades

at Kenwood Country Club, 5:00–7:00 pm
by separate reservation only

Fees are Non-Refundable

Capital Cotillion
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Important Parent Information
Please keep this invitation in a convenient location. It contains all information relating 
to the classes and will guide you through the year. Upon receipt of your child’s  
registration you will receive an e-mail confirmation. All correspondence to our families 
will be conducted via email. Please set your spam filter to allow this communication. 
Our website, www.capitalcotillion.com will serve as an additional resource for immediate 
answers to your questions.

arrival and pick up
For safety reasons please plan to park your car and meet your child in the vestibule of 
the building. To ensure a smooth transition between classes we ask that you make every 
effort to be on time.

program
All students check in upon arrival and participate in a receiving line. Classes begin 
with a brief etiquette lesson followed by dance instruction. Live music sets the tone for 
students to experience dance in a true ballroom setting. A refreshment break allows for 
a period of socialization.

This is your child’s time to learn and socialize. It is often more comfortable for them 
to do so without parental involvement and observation. Parents who choose to observe 
will be invited into the ballroom after the students are seated.

attendance
In teaching our students to understand the importance of the RSVP, we ask the children 
to accept the responsibility of informing us if they are unable to attend a class. We would 
like our students to understand the importance of keeping a social commitment; however, 
we realize that unexpected situations arise. In these instances, it is important for children 
to understand the impact of a change. Therefore, we request that a child call the Capital 
Cotillion line to inform us if they are unable to attend a class. This is not only a learning 
experience for our students, but allows our instructors to adjust and adequately prepare 
for the evening.

raffle
Students who choose to participate in the optional etiquette assignment should bring a 
card with their name on one side and list the assignment the completed on the reverse.  
This card will be placed in the raffle basket.

guest policy
Due to the popularity of the program and in fairness to our registered families, each 
guest will only be permitted once, with prior approval of the program sponsors.  
Permission will be granted based on the boy-girl ratio at each dance. Please send your 
email request to sponsors@capitalcotillion.com by no later than the Thursday prior to the 
dance to check on space availability. The guest fee is $20. Please bring your guest fee to 
the dance in an envelope and include their, name, grade and mailing address.

attire
The philosophy of Capital Cotillion is to help children understand that appropriate 
behavior and dress are expected in certain social situations. Capital Cotillion is one 
of these occasions. Young ladies are required to wear dresses of appropriate length, 
with appropriate coverage, flats or low heels. Young gentlemen are required to wear a 
traditional suit or sport coat, ties, dark socks and dress shoes. Athletic shoes, blue jeans, 
cargo pants, leggings, mini skirts and revealing tops are inappropriate. We ask that 
parents help their children adhere to these guidelines so that we will not have to address 
this at the dance. At theme dances, children are encouraged, but not expected to dress 
according to the theme. Purchased costumes for these dances are not necessary.

table manners dinner
There will be an optional Table Manners Dinner open only to enrolled students in  
the sixth through eighth grades, by separate reservation. Please use the enclosed  
Registration Card to enroll.

photo release
Occasionally we will post photographs of our students on our website. Participation in the 
Capital Cotillion program signifies parental consent for your child’s photograph to be posted.

snow policy
In case of inclement weather, cancellations will be noted on our website, phone line and 
by email. Please note that we do not follow local school policies for closures. We are not 
always able to reschedule our dances therefore every attempt will be made to keep to 
the published calendar.
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capital cotillion committee 2015–16

Mayra and Daniel Addison 

Kate and Mike Agnew

Susan Archer and Paul Kalb

Leslie and Bill Atkins

Amy Bishoff

Judy and Leland Bishop

Cynthia Blasko

Frazier and Bruce Blaylock

Susan Bollendorf and  

    Robert Broeksmit

Sarah and Chris Cannova

Susan and Charles Cantus

Missy and Doug Cooper

Sandy and Scott DeCain

Maria and Adam Emanuel

Rebecca Fishman

Mia Kogan and  

   Alexander George

Natalia Luis

Sonia and Robert Makheja

Carolyn and Peter Manos

Liz Martinez-Baldick

Danna and John McCormick

Kirsten and Luke Mitchell

Nancy and Paul Piho

Myram Rahmani

Dana Nielsen Rice

Maria and Greg Rooney

Corinne Roosevelt and  

    Michael Colon

Annie and Bill Rosenau

Tiffany and Grant Rowan

Anna and Luke Sabota

Nazlee and James Savin

Maral and William Skelsey

Katia and David Small

Karen and Bill Sonneborn

Reg and Joe Stettinius

Meredith and Martin Sumner

Jake and Carrington Tarr

Berrak Tartaglino

Jacqueline and Dan Tate

Molly and David Webb

Deanna Wolfire
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